
Workday user guide

Introduction
This guide provides instructions for using a Workday integration with

CoderPad.

Once the integration has been properly set up, you will be able to send Screen

tests and generate Interview pads directly from Workday.

This guide is divided into two main steps:

Create a job application: this step involves assigning a candidate to a job

requisition. If you already have an application in place, you can skip this

section.

Send a test or generate a pad for a candidate: this step focuses on

performing actions for an existing candidate.

1. Create a job application
To send a test or generate a pad for a candidate, you first need to create a job

application (i.e., assign a candidate to a job requisition). If you already have a job

application set up, you can proceed to the next section.

1.1. Create job requisition

Create job requisition

Search Create job requisition

Select your Supervisory Organization

Click “OK”

Fill in all the required fields (job title, salary, etc.)

Click “Submit”
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Assign recruiter to job requisition

Search View job requisition

Type the name of your job offer 

Click “OK” (you can also search for jr: [name of your job offer]  instead)

Click Related Actions > Roles > Assign Roles

Click “OK”

Assign “Primary Recruiter” to you (if you are the recruiter)

Click “OK”
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Assign default assessment test to job requisition (optional)

Search Edit job requisition

Click on the “Job” menu in the left panel

Scroll down to the “Assessment” section

Click on the Edit Button
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Edit the Default Assessment Tests field

1.2. Create candidate

Search create prospect

Fill in the required fields

Click “OK”

If you want to access the candidate’s page

Search View prospect  (or cand: [name of the candidate] )

If you want to edit the candidate

Search Edit prospect

1.3. Create job application

Search create job application

Fill in all the required fields

Click “Ok”

Note: if you are on the candidate’s page, you can also click Actions >

Job Application > Create Job Application
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2. Send a test or generate a pad for a
candidate
To send a test or generate a pad for a candidate, you'll need to use candidate

statuses in Workday. These statuses are mapped to specific actions in CoderPad,

allowing you to manage your candidates efficiently. Both Screen tests and

Interview pads are managed through the “Assessment” stage in Workday. 

2.1. Search candidate with cand: [name of the candidate]

In the “Active Job Application” section, click Actions > Move candidate >

Move forward: “Assessment”
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Move Forward: “Assessment” (or Additional Assessment if you want to

send a test again)

Click “OK”
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2.2. Change candidate’s status

On the candidate’s page, in the “Active Job Applications” section, click the

“Assess” button

To send a Screen test:

Overall status: “Screen - Send test”

Assessment Test: type the test name you created in CoderPad Screen

To generate an Interview pad:

Overall status: “Interview - Create pad”

Assessment Test: “CoderPad Interview” (or the generic test you

created during the integration setup)

Click “Submit”

Workday user guide 7



Important note: Due to technical limitations of the integration, it is not possible

to send multiple assessment tests at once. Instead, please consider moving the

candidate forward again using "Move forward: Additional Assessment" (see

section above).

2.3. To access the test link or the candidate score

On the candidate’s page, click on the “Screening” tab
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You’ll have access to the Screen test link and score, and the Interview pad

link
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