Workday user guide

Introduction

» This guide provides instructions for using a Workday integration with
CoderPad.

* Once the integration has been properly set up, you will be able to send Screen
tests and generate Interview pads directly from Workday.

e This guide is divided into two main steps:

o Create a job application: this step involves assigning a candidate to a job
requisition. If you already have an application in place, you can skip this
section.

o Send a test or generate a pad for a candidate: this step focuses on
performing actions for an existing candidate.

1. Create a job application

To send a test or generate a pad for a candidate, you first need to create a job
application (i.e., assign a candidate to a job requisition). If you already have a job
application set up, you can proceed to the next section.

v 1.1. Create job requisition

¥ Create job requisition
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Search create job requisition

Select your Supervisory Organization

Click "OK"

Fill in all the required fields (job title, salary, etc.)

Click “Submit”



¥ Assign recruiter to job requisition
e Search view job requisition
e Type the name of your job offer
e Click "OK" (you can also search for jr: [name of your job offer] instead)
o Click Related Actions > Roles > Assign Roles

o Click "OK"

R-00484 Data Analyst (O

Actions
R-00484 asa PEI
Recruiting Start Date  10/03/2024 - Today 5
Additional Data R-00484 asa (Open)
Target Hire Date 10/10/2024 -7 daysto g0 audits >
Primary Location @ Paris (HEIEES HIEEEED ’ Recruiting Start Date  10/03/2024 - Today
Compensation >
Target Hire Date 10/10/2024 - 7 days to go
Copy ’
Hiring Manager Archer Graham
Overview Candidates Details Employment Agreement  ?
5 Recruiter James Moore
Favorite
Extend My Search Hire ’
Integration IDs >
Candidate Pipeline Integration Worktag Ma.. *
Job Change >
Active Candidates o Referral o | Masked Job Requisition
Reporting >
Candidates by Active Stage @
Roles Assign Roles

Translation > View Role Assignment Audit History

View Role Assignment History

Security History

o Assign "Primary Recruiter” to you (if you are the recruiter)

o Click "OK"
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Assign Roles  R-00484 Data Analyst (Open)

Assign workers to roles. Your role changes will take effect at the beginning (midnight) of the date in Pacific Time (GMT-8 or, during daylight saving time, GMT-7).

Effective Date  10/03/2024

Assign Roles 1item =@

® Role Resiricted o Single Assignment  Assigned To

X Primary Recruiter (++=) ¥ P-00766 System Administrator -

Current Roles
0 ftems =@, 8
Assignable Role Role Assignee Count Assigned To

No items available.

“ Cancel

v Assign default assessment test to job requisition (optional)

e Search Edit job requisition

o Click on the "Job” menu in the left panel
o Scroll down to the “Assessment” section
e Click on the Edit Button

Edit Job Requisition

Job

Questionnaires
Start

Internal Career Site - Primary &

Recruiting Information

Internal Career Site - Secondary

Skills

External Career Site - Primary
Qualifications.

LS L External Career Site - Secondary
Attachments
Summary Assessments

Inline Assessment Test @ 4

Default Assessment Tests
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e Edit the Default Assessment Tests field

Inline Assessment Test A v

Default Assessment Tests

® React test [

v 1.2. Create candidate
e Search create prospect
o Fill in the required fields
o Click "OK"
o If you want to access the candidate's page
o Search view prospect (Or cand: [name of the candidate] )
» If you want to edit the candidate

o Search Edit prospect

v 1.3. Create job application
e Search create job application
o Fill'in all the required fields
o Click "Ok"

o Note: if you are on the candidate’s page, you can also click Actions >
Job Application > Create Job Application
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2. Send a test or generate a pad for a

Actions

Job Application
Payment

Personal Data

Audits
Favorite
Integration IDs
Reporting

Security Profile

Plan Period

Privacy Purge

candidate

To send a test or generate a pad for a candidate, you'll need to use candidate
statuses in Workday. These statuses are mapped to specific actions in CoderPad,
allowing you to manage your candidates efficiently. Both Screen tests and
Interview pads are managed through the “Assessment” stage in Workday.

v 2.1. Search candidate with cand: [name of the candidate]
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Business Process

Candidate Actions

m Consent Status
Pending

@ Location
United States of America

Candidate E

Email
=]

e Inthe "Active Job Application” section, click Actions > Move candidate >
Move forward: “Assessment”



Email Location
B
United States of America

For: R-00484 asa

=, Jobs lied to
@ ; App

Email

Active Job Applications (1)

og s o
ol Summary Location: Paris | Date Applied: 10/03/2024
E Overview Review
® Recruiting History
o] Attachments @
View Job Application Event itions

1O} Reminders View Job Requisition
o Interview
m Screening

Work History
E Employment Offer

Experience
[=]

Personal Notes none entered

e Move Forward: "Assessment” (or Additional Assessment if you want to
send a test again)

o Click "OK"

Move Candidate Job Application: on 10/03/2024 G
*| © Move Forward .Assessment v ‘
(O Decline select one v ‘

Comment

N
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v 2.2. Change candidate’s status

o On the candidate's page, in the “Active Job Applications” section, click the
“Assess” button

Email Location
B4
United States of America

= Jobs lied to
[_E ) App

Email

Active Job Applications (3)

Location: Amsterdam | Date Applied: 10/03/2024

Overview Assessment

Recruiting History

Attachments

[=]=]
[=1]

[« ]

Remindi ; )
Sl Location: Amsterdam | Date Applied: 10/03/2024

Interview Review

Employment Offer
© More (1)

El
C]
B
o]
2]
(=]
®
=]

Personal Notes

( Decline These Applications )

e To send a Screen test:

o Overall status: “Screen - Send test”

o Assessment Test: type the test name you created in CoderPad Screen
o To generate an Interview pad:

o Overall status: “Interview - Create pad”

o Assessment Test: “CoderPad Interview" (or the generic test you
created during the integration setup)

e Click "Submit”
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Assess Candidate

Jobs Appliedto 3

Action Required Assessment

Hiring Manager
Recruiter

OverallDate * | 19/03/2024 [£]

Overall Status * | X CodinGame - Send test [4

Comment ‘

1item

*Assessment Test Status

X Webcam proctoring [2 = = ‘ ‘ 18/03/282

< Cancel ) <SaveforLater> m

Important note: Due to technical limitations of the integration, it is not possible
to send multiple assessment tests at once. Instead, please consider moving the
candidate forward again using "Move forward: Additional Assessment" (see
section above).

v 2.3. To access the test link or the candidate score

» On the candidate's page, click on the “Screening” tab
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You'll have access to the Screen test link and score, and the Interview pad
link

Assessments  Background Check History  References

Job Application

Pt Overall Status  Interview - Pad created Submitted by

Overall Date  10/11/2024

Summary
2items il (0 B
Overview
Assessment Test Score  Status Date Comment Results URL
Recrulting History
GoderPad Interview 0 10/11/2024 hitps:/app.coderpad.io/
Attachments
Reminders Total: °
Interview
- Overall Status ~ Screen - Test completed Submitted by
Screening
Employment Offer Overall Date 10/11/2024
Personal Notes 2items
Assessment Test Score | Status Date Comment Results URL
Workday test 0 | Screen-Test completed 10/11/2024 Points score: 0/ 60 (0%) hitps:/screen coderpad.io/work/dashboard/campal
Better than <1% of professionals qv )&openD
CodinGame Test completed etalledReport=false
Total 0



